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TRUSTEE JOB DESCRIPTION

The following is a summary of agreed personal skills, qualities and commitments expected of the Trustees of the Leeds Bereavement Forum. 
	ESSENTIAL


	DESIRABLE

	Skills and Expertise

· Knowledge/interest around issues of grief, loss and bereavement

· Awareness/willingness to learn the requirements of a charitable trust
	· Experience of committee work

· A bereavement special interest – suicide, older people, living loss, children etc

· An understanding of the needs of staff working in small teams

· Particular skills in for example: legal, marketing, finance, management, fund raising, PR etc

· Knowledge of employment law, legal aspects of charitable work etc

· Information technology



	Personal Qualities

· Ability to work co-operatively and enthusiastically with staff and Trustees

· Ability to communicate effectively

· Ability to think in a creative and innovative way


	· To possess negotiation skills

· Ability to make decisions in a charity context



	Personal Commitment

· To attend a minimum of four Trustee meetings lasting approximately two hours per meeting
· To attend the Annual General Meeting (AGM)
· Interest in promoting good quality bereavement services in Leeds

	· To attend two Leeds Bereavement Forum events per year

· To provide support to agreed, specific staff initiatives
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